COMMUNITY HUB COFFEE MORNINGS – 2020 - 2021
 RISK ASSESSMENT RECORD 

Reviewed by Full Council May 2020
	A. ACTIVITY
	Volunteer Role Risk Assessment for Serving Refreshments at Community Hub Coffee Mornings in Ketton Library Building

	B. What are the Health & Safety Hazards?

	C. Who might be harmed and how? 
	D. What measures have been taken to reduce the risks?

	

	
	· Event attendees & volunteers dispensing refreshments
	· Volunteers will be led by individual(s) who are experienced at hosting small community events, involving serving hot drinks and pre-prepared food.

	Activity(ies) (List all activities taking place)

	· Making hot drinks
· Washing up by hand

	· Trained volunteer dispensing hot drinks may scald themselves
· Risk of trip, slips and falls from spillages in the kitchen area

· Trained volunteers in kitchen area only
· Visitors to the Community Hub
· Volunteer washing up by hand may injure themselves

	· Care to be taken when using the kettle & drinks dispensing machine. Volunteers have been trained the on safe use of the kettle & the drinks dispensing machine.
· Trays are used by volunteers if they are serving drinks

· Spillages on surfaces and floors are cleaned up immediately

Person washing up with ensure that water is not too hot.

	Environment (Issue that will impact on activity, people, buildings etc)

	· The number of individuals in the kitchen area will be limited to two at any one time
· Volunteers have been made aware of the need for good hygiene practices when serving refreshments.  
· Volunteers have been instructed not to attend if they have had any sickness etc 
	
	All volunteers will be asked to wash their hands before preparing or serving food & refreshments.
Mince pies and food will be purchased from a supermarket. 
Mulled wine & fruit juice punch will be warmed in advance in the event organiser’s home, & brought to the hub by the event’s organiser in flasks.  

Attendees under the age of 25 will be asked to provide ID to ensure that they are over age 18.
No charge for food or drinks, they will be free.

	Outline below any emergency plan relating to your Risk Assessment above (if applicable)

	Volunteers & event attendees can exit room via the fire doors. 

	Have all the risks been reduced to an acceptable operational level?
	Yes
	X
	No
	
	
	

	

	Name of event organiser completing assessment
	Glenis Southern
	Job Title
	Ketton Parish Councillor
	Date
	14 November 2019


