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TERMS OF REFERENCE
KETTON PARISH COUNCIL COMMITTEES

2015
SECTION 1 – APPROVED PROCESS for CONDUCT of MEETINGS

Agendas

Local Government Act 1972 Sch. 12

(i) The Agenda and Summons to Meeting must be published within the minimum Statutory 3-day notice period, not counting the date of dispatch and the day of the meeting.

(ii) Parish Councils may be permitted to count week-ends within the statutory notice period in the absence of Case Law to the contrary.

(iii) Ketton Parish Council has resolved, through its Standing Orders, that the display period shall be not less than 7 days prior to the date of the meeting.

(iv) The Summons/Agenda must be signed by the Clerk.
(v) The date of issue, as well as the date of the meeting, must appear upon the document as evidence that the time limit has been complied with.

(vi) The Summons to Meeting and the Agenda may appear on the same sheet.

(vii) Agenda documentation must be e-mailed to each Councillor.

(viii) The start time for Committee Meetings shall be 7:00 pm in The Parish Office, except Planning Committee meetings which commence at 7.30pm.

(ix) The Quorum for all Committee Meetings shall be three Councillors who are specifically members of that Committee or the KPC Chairman or Vice-Chairman attending ex-officio.

(x) All Councillors may attend any Committee Meeting, may speak with the prior agreement of the Chairman of that Committee, but may not vote upon any matter and may not be seated at the Committee Table to avoid confusions as to Committee membership.

(xi) Only items clearly identified on the Agenda may be considered at the Meeting.

(xii) Any Matters Arising may only appertain to the immediately preceding specific Committee Meeting.

(xiii) Public Minutes should be prepared, in adherence to the Agenda numbering order, with closing time of the Meeting recorded, and distributed for the public’s information via : (a) Parish Office (b) Ketton Public Library (c) Village Website.

(xiv) Confidential Minutes should be prepared, in adherence to the Agenda numbering order, with closing time of the Meeting recorded, and distributed to Councillors only and not for the public’s information.
(xv) A separate version of Confidential Minutes should be prepared, bearing only the decisions of the Committee and/or Council, in adherence to the Agenda numbering order, with closing time of the Meeting recorded, and distributed for the public’s information via : (a) Parish Office (b) Ketton Public Library (c) Village Website.
SECTION II – LIMITATIONS OF DELEGATED AUTHORITY

(i) The Committee has delegated responsibility for items which have been identified in the annual budgetary process and agreed by Full Council.

(ii) Items included in the Committee Budget with a provisional sum – e.g. a new street light – require Full Council agreement as to location and execution of the process of installation.

(iii) Full Council approval is required for increasing expenditure on any specific budget-line item by more than 10% above budget even if the total expenditure for that Committee remains within its agreed budget.

(iv) Full Council approval is required for any proposed expenditure not specified in the agreed annual budget.

(v) Any projected budget expenditure in excess of £1000 must be the subject of a minimum of three (3) separate quotations for consideration by the Committee.

(vi) All quotations and legal contracts must be considered in Confidential Session following Temporary Exclusion of the Press and Public including County Councillors.

(vii) Any discussion of personal details of an individual employee, contractor, or service provider, must be held in Confidential Session following Temporary Exclusion of the Press and Public including County Councillors.

SECTION III – PROCEDURES for PAYMENT of INVOICES

(i) A cheque will be prepared by the RFO where the amount of the invoice is within budget and has been authorized by the Chairman of the relevant Committee.

(ii) An invoice requires the authorization of the Committee Chairman where there is a discrepancy from the budget amount or where the budget amount has been exceeded by more than 10%.
(iii) The invoice requires the authorization of the Committee Chairman where there is a discrepancy from the minuted sum or where no sum has been minuted.

(iv) In urgent cases the Committee Chairman plus one other Councillor have a remit to approve an individual item of expenditure under £200 between them.

SECTION IV – PLANNING COMMITTEE SPECIAL CIRCUMSTANCES

(i)

The Planning Committee is accorded full delegated authority from the Full Council to 

receive and comment upon planning applications without further reference to Full 

Council (LGA 1972 s.101).

(ii) The Planning List must accompany any posting of the Agenda and Summons to 



Meeting on the Parish Notice Board/s.

(iii) All procedures relevant to all Committees apply equally to the Planning Committee.

(iv) The general public must be accorded every opportunity to attend and comment upon any and all Planning Applications.

(v) The Planning Committee shall meet as a matter of course within a regular schedule of meetings to facilitate (iv) above and may discuss any matter relevant to the Local Development Framework for the purposes of making recommendations to Full Council.

(vi) The full Delegated Authority from Full Council shall apply solely to Planning Applications and not to matters of general impact upon Ketton Village.


DELEGATED AUTHORITY OF COMMITTEES

Full Council - meets on the third Wednesday at 19.30


The Council gives delegated powers to the committees of


Finance & General Purposes Committee - meets 4 times/ year at 19.00

Consists of the Chairman, Vice Chairman & Committee Chairmen

Planning Committee - meets on 1st Thursday at 19.30

· KPC Vice Chairman is Chairman of this committee

Press & Marketing - meets on 3rd Thursday of alternate months 


Publicity and Chatterbox


Noticeboards

Highways & Open Spaces - meets on the 2nd Wednesday - 19.30


Street Lighting


Grasscutting


Hall Close Playing Fields


Tree Survey & care


Whitebread Copse


Inspections of Play Equipment and Grave headstones


Cemetery & Churchyard


Snow Warden & gritting 


Allotments

almost everything else

