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FINANCE & GENERAL PURPOSES COMMITTEE
RISK ASSESSMENT SCHEDULE 2020-21
	LOCATION
	ITEM
	SPECIFICS
	TYPE OF INSPECTION
	FREQUENCY
	RESPONSIBLE COMMITTEE
	EXTERNAL

CONTRACTOR
	DATE CHECKED
	COMMENTS

	Parish Office
	Electrical Equipment
Including hand tools
	PAT
	Technical
	Annual
	F & GP
	Yes
	06/06/2019
	Next due 06/06/2020

	
	IT equipment

PC to be replaced 2020-21
	PAT
	Technical
	Annual
	F & GP
	Yes
	06/06/2019
	Next due 06/06/2020

	
	Heating/Lighting

	Fixed
	Technical
	5 years
	F & GP
	Yes
	13/05/2015
	Due 06/06/2020
Storage heater replaced June 2018

	
	Fire Equipment

	Extinguishers
	Technical
	Annual
	F & GP
	Yes
	08/05/2019
	Due 08/05/2020
TBC

	
	Furniture

	Std
	Visual
	Annual
	F & GP
	No
	25/09/2019
	Next due 
September 2020

	
	Outside of Parish Office building
	Examined & found woodworm is inactive – 08/07/2015
	Visual to check for rot & woodworm
	Annual
	F& GP
	Yes
	
	Parish Office treated internally for woodworm  October 2015
Visually monitor to ensure there is no new activity.
Carpentry repairs to kitchen window sill & both outer doors completed August 2016

Repairs to front of office summer 2018


