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Leicestershire and Rutland ALC IAS 
 

Internal Audit Report 

(to be read in conjunction with the Annual Internal Audit Report in the 
Annual Governance and Accountability Return) 

 
 

Name of council: Ketton Parish Council 

Name of Internal Auditor: Joan Edwards Date of report: 09/05/2019 

Year ending: 31 March 2019 Date audit carried out: 01/05/2019 

 
 

Internal audit is the periodic independent review of a council’s internal controls resulting in an 
assurance report designed to improve the effectiveness and efficiency of the activities and operating 
procedures under the council’s control.  Managing the council’s internal controls should be a day-to-
day function of the staff and management and not left for internal audit. 
 
The council is required to take appropriate action on all matters raised in reports from internal 
and external audit and to respond to matters brought to its attention by internal and external 
audit. Failure to take appropriate action may lead to a qualified audit opinion. 
 
 

To the Chairman of the Council: 
 
The first stage of this audit was carried out by accessing documents stored on the parish 
council’s website.  This off-site review included all agendas and minutes for 2018 meetings.  
Meeting minutes for 2019 were not examined prior to the meeting with the clerk, Sarah 
Ayling.   
The management of the website is outsourced and consequently the parish council sits 
under a tab in a general Ketton community website. 
 
Ketton Parish Council is a large and very busy organisation that is lucky enough to have its 
own office.  The precept for 2017/18 was £38,310 
 
The Parish Council employs the parish clerk for 16 hours per week, however she struggles 
to complete her work within her contract hours. 
 
There are two further employees, a handyman and a handyman’s assistant.  As part of the 
audit the auditor examined P60s for all employees and saw that PAYE and NI are paid 
monthly and that there is a pension scheme in place. 
 
Meeting agendas are issued within the required timescale and the minutes of each meeting 
are available to the public through the website.  Minutes include a comprehensive 
breakdown of finances each month. 
 
A very limited amount of cash is handled by the clerk.  Payments that the auditor examined 
were made for a burial plot £200.  The purchaser was given a receipt for the payment and 
the clerk paid the money into her own account and then transferred it into the parish council 
account.  The only other small payment was for £1 which was to purchase a magazine, this 
payment was handled in the same way.  No petty cash is kept in the office for general use. 
 
As part of this audit we discussed checks and balances in place to protect against fraud, 
these measures appear to be adequate and working. 
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The auditor viewed all risk assessments held by the council.  There is good evidence that 
these are regularly reviewed and updated. 
 
The Asset Register is a working document and regularly updated to take into consideration 
new or updated equipment. 
 
There is evidence that VAT is reclaimed and recorded. 
 
The only comment is that the parish council does not currently have an equal opportunities 
policy in place, the clerk will look into creating one. 
 
 
 

 
 
 
 
 
Conclusion 

During this audit I saw good evidence that financial book-keeping is well organised and up to date, it 

was evident that the clerk is well organised and experienced.  All records that I requested were 

readily available. 

 

Yours sincerely, 
 
This report is based on the evidence made available to me.  It would be incorrect to view 
internal audit as the detailed inspection of all records and transactions of a council in order to 
detect error or fraud.  Consequently the report is limited to those matters set out. 
 
 
 
 
 
 
 
Joan Edwards 
Internal Auditor to the Council 
01572 813317 
Joan31@icloud.com 
 
 
 


